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Report on academic guidance activities

For the first semester

For the academic year 1438/1439 AH
1-The students were assisted in the treatment of their academic schedules (registration / deletion / addition) in the first week and the second allocated for it, by members of the Academic Guidance Committee Section.
2 - A leaflet has been prepared for the definition of the Department of Education and Kindergarten, which contains an overview of the establishment of the Education and Kindergarten Program, its vision, mission, objectives and components of the kindergarten study plan, to be distributed to all female students in the department in general and female students 
3- Prepared to introduce students to the importance of academic guidance and the role of academic guidance, and the method of calculating the quarterly and cumulative rates, and some concepts of academic warning and denial and apology, for distribution to all students in the department in general and students in particular. 
1-  Invitations were distributed to the department coordinators, the academic advisor in the faculty and members of the teaching staff in the department to attend the guidance meeting for the new students on Thursday, 18/1/1439 AH from the first semester of the academic year 38/1439 AH.
· The new students were welcomed and a PowerPoint presentation was presented to the new students in some subjects of the study list at Najran University:

· Deletion, addition and timing conditions

· Rules of absence and the system of deprivation calculation   
2-  Rules of apology for a course or semester.
3-  How to calculate the student's average in each course

4-  Conditions for obtaining first and second honors. With the distribution of the brochure for the program, the other for academic guidance, and a copy of the work plan of the program.
5- The Academic Guidance Committee was formed. The first meeting was held on Sunday, 11/1/2018, corresponding to 1/10/2017, at 11:00 pm, the sub-counselors in the department for the following:
6- Presentation of the academic guidance plan for the department

7- Activate the mechanisms of academic guidance within the department

8- Explain the tasks of the academic advisor

9- Ensure the distribution of female students to members

10- Clarifying the contents of the academic guidance file.
11-  It was unanimously agreed by the members to redistribute the female students to the members and reduce the number as the number of students at Dr Altaf 80 students.
12- . Female kindergarten students were distributed to faculty members in the department, from (26-29) female students. Groubat Watts worked between the academic sub-counselors and the head of the academic guidance committee in the department for continuous and rapid communication with the students. She taught any course for her students with academic guidance for easy communication with them in lectures and during extension hours. The second meeting of the committee and academic guidance was held on Tuesday, 27/1/1438 H corresponding to 17/10/2017 at the eleventh hour, Coaching and Academic Record For the course schedule for preparing the file for female students and the academic guidance file for each female faculty member.
- 14The time plan of the Academic Guidance Committee for the first semester has been developed and sent electronically to the coordinator of the department to be presented to the department council on.
15- A list of the names of students with disabilities and their status and the information of faculty members was developed, the plan was developed to support the obstacles, was communicating with the members of the faculty who will study for students who are troubled lectures strengthen, was communicating with students who are disturbed to prepare psychologically and try to solve problems related to the first quarterly test, To implement the plan of support for the hampered before starting the quarterly tests.
16-  An inventory of the female students who did not exceed the attendance rate of 75% of the lectures was held on Monday, 18/10/2017 corresponding to 28/1/1439 e, and send the list of members in order to communicate with the students or their families to inform them To embarrass their position and to determine the reasons for that and whether assistance could be provided.
17- The students of the department were interviewed to identify their impressions of the academic guidance activities in the department, and a report was written on the results.

18- The third meeting of the Academic Guidance Committee was held on Monday, 1/3/1438 H corresponding to 20/11/2017, to present the results of the students 'survey on academic guidance. The following decisions were reached to address weaknesses in the students' evaluations:

19-  that the academic advisor identify the abilities and tendencies of the students and guide them to the activity that suits them.

20- that the academic advisor meetings after the emergence of the results of the quarterly tests to follow up the achievement of academic students.

21- Standing on the condition of students who are troubled (after the quarterly test) and what they have been directed towards and the extent of the program's impact on their academic achievement.

22- Assisting female academic advisors in managing time and prioritizing them.

23- Activate the mechanisms of academic guidance in the presentation of the list of student rights through an emergency meeting with students and discuss them in:

24- Defining the Complaint Form.

25- Declaration of the system followed with complaints and suggestions of students.

26- Receive the reports of academic guidance from the academic mentors in the department; and then prepare a composite report representing all the students of the department, on which the committee of the tables depends on the college. Not filled with the member's guidance files, for the speed of completion.

27- A training course was held for female students on how to deal with anxiety tests and ways to overcome it. The course was attended by more than fifty female kindergarten students.
28-  The students of the Department of Education and Kindergarten were congratulated and published on Twitter and on the gateways. The certificates of appreciation for the outstanding students were printed at the department level and distributed to the students at a ceremony organized in cooperation with the Academic Affairs, Student Activity and Academic Counseling Unit on Tuesday, 17/3 / 1439 e.
Academic advisor for kindergarten program
                                                                                        Dr.. Esraa Hassan   
[image: image1.png]


[image: image2.png]



	صفحة 8 / 9    Faculty of Science and Arts in Bishurah / Department of Education and Kindergarten / Report on the activities of academic guidance



